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FESAEWT Hesdpuartere Instruction Sheet Ho. 1

1A Hepulatory Syetem

1. Purpose of this Sheet. This Instruction Sheet is issued
to dissemimtie general Informmtion end imstructions on physieal 25X1A
srrangementis and mechanica of the Agency regulat systen., It
is addressed to all distributees of any Ssedquariers 1SGualice

2. Historigal Peckgeound. The current regulatory system of
tho Agency was estab i by the approwal and issuerce, in

Ootober 1953, of[ |"Regulstory Issuances: Agency lsgulatory

Syelem’ . which repleced an earlisr regulation ¢f the same number

and ie still in force today. A prime objective of[ |was 25X1A
to establish & single and comprehensive systew of Agency-wide

issuances, utilizting and relsting (but not always duplicating)

| ions of only three lssuances: regula-

i0nE, DoLices ang oks. This system wee t0 replace the

severul series and types of regulations, orders, imstruciions, :
directives, ote., which had been used theretofore. {Mawy of these

older types afmammmwwzm;m v

imto the | symtam and 1t iz anticipated thet all will be.)

Under the curremt system all lssumnces ave prapared under the 25X1A
W responalbility of the Regulations Comtrol Staff, as frovided 5X1

his structure is LeITEVEeX G EODeTSLlly SO0 and vorEable one, |
ut experience hus indicated aress for significent lmparoveswnt. |
Three fmprovements perticularly needed are: (a) to improve the

phyaical arrengement and organisation of regulatory meterial +o |
permit thelr accuwrale and current maintersmnce and to facilitats
rapid ard relisble research; (b) to modify the mmchinery Ly shich
ipsuances are produced, 8o as to provide for their rapid preparation, f
approvel and publication; end (c) to simplify and otherwise imorove |
the qality of new iscuances. The first step is prelimimary tc the
other two, and the Instruction Sheet device iz directed primerily
0 it, tut the devies shomld also fucilitate action directed to the
other two improvements. The regulatory system, howevey, is complex,
involves to some extent all personnel and interests of the Agency,
and inclvdes tofay a considerable quantity of fssusnces. Peships
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post importent,; it is o growing snd changing process and

mist be sU arranged that o new policy can be reflected in

new instreoctions promptly. ©On the other band, camplete systome
canpot be serapped st will, por is it posaible to re-writa

and agree all poorly writtem or cbsalete reguiations ingtantly.
Vhat this Ingtruction Shaet 4oes, therefore, is Lo establish

& cut-off point designed to effect impyovement (a) in future
jgmvwmnoon; it alone does not effwct all peeded improvements.

Mtt:mg fwuiarﬁy with amﬁahh‘ m a8 pemml
wre Wimﬁ 1ammnces will be maintained in volumes as follows:

&. Neadguarters vegalations and notices {except thoee having
an emrly expiration dste (see paregraph G}), in es meuy green
volisws os mey be needsd: two are sufficiest currently. Hetices
will be filed iomedistely rellowing the regulations of the
sume sories nombary.

¢. Since the usefulmess of the different handbooks
By eonsiderably m:th ﬁiﬁm amm, tw my e
’ v ’ > B : ! ," ‘v,e. :_ grm

ERT Teatruction Sheets.

a. hey to Syaten

{:) 7The xey to sn understanding of the physical srrengement
of the isewsoces mﬁ to the maintemsnce of cwrrent and acoumyute
gsete is the PERMANENT Ingtruction Shewts, of which this is the
first. They should be [1led, for perwanent retention, at the
very bagleanisg of Voluae Cne of regulstions and notices, and
followed by the index. Ench will be mabered snd dated. Bmy
will ssrunce the distribution of new lsswances, o soendoed
of weg issuvances, and will contain £1ling instructions Por
the mew metarial, as wvall as other gawmeral informetion ocomcerking
it {cee paragragh 7)., GSinow sech page of sach regulatery issuance
will alse be mmbered, dated and desigmuted Individuslly, the
Instruction Sheets will emable the user to check all resclsgions
and amendments, subsequont to the date of this Sheet, and Sereby

asgure himself of ihe murrency of his set. The wsy this worke
s ae follows. In s i hetical caee, a wser In, gay, Augnst
1857, in rending #hish in his set of regulatlions in
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dated My 1, 1956, and he wents o know whetber Shis version
bag been vescinded or emended. He notes Ukt it the botbom
of pages 1,2,5,6, and 7 the date My 1, 1956, aygensrs. At
the bottoma of peges 3 and b he sees "CBANGE 1, Deomber 12

1956, T%ammmmmmmmwmm
made on epy page off | He then Lwrms to the PERIREENT
Instructlion Sheets Ir the fromt of kis volmwe begilwning with
the Sheet datod Muy 1 apd wiil look through sach subseguoent
ﬁm%mmﬁwmgm If e finds ne mention
: capt st e Sheet of Decopber 12, be will

& versionm of exryers ag of the dots
wzma&ﬁammm tion Sheet. I e Jinds
-2 maim&m or menowot of wiomed In any
Hweet subgegent o Decentbey 12, 2 be will knew hie
mmmmtmwrwwmmmmm

be will have to oblain the copies or meke the chounges 11~
vabed by that Trebraction fSheet.

{(2) It iz smsicipoited thet other Instruction Sheets will
o move in the neture of this one, that is, they will cortain
information or imstructions of & genevnl mture ateaming the
merall svstes or ons aspeey of 1b.

Fra

rorrerpaniin Teta
m& m}h w Zhewts, IInding any to sodify ﬁm
lostroctiong: sordained in this oo, will beay o0 sigetuve

“and wIll e izsued weder the autdority of the Chief, Segiia-

Lione Combrel Btafl.

Iawbruction Sheats will oot hﬁr isousd with Notices having
an sariy expivation dsie (ses peragraph 6); they will be issued
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for other notloes, aund for each regulaticn and bandbook.
Handnocks will not be inelufed in subsequent indices v
bat will be indewed and srranged as the origisnting component
Tinds usefui.

1t is belleved lssuans stest vailuve, both e spormal
who are regulated thereby and to the parsonoe). vho sdminister the
subject with vhich the issusnce is cencemed, if the text of thw
igguance 1s short and clesr, includes only msterial relating to

the gubject invelved apd, insofr as possible, does ot inelude
mterisl copecraing the issusnce itsalf. The latter type of in~
formetion, hwever, has cevtain value and is useful to an snderstanding

BOCOMPOIYing Instruction Smeets. In the abosnge of prrwism 7
the comtrers in any future issuance cr any future Inatruction dheet,
the following prisciples will apply for all future issuanoss.

awmeMameasmnmmu
e conta ned in the Instruction Sheet and, genamlly, &
synopeis will not be iprluded in the issuance iteelf.

e
Sk

The text of the issusnce will not inclade the veme and
title of the approvipg or suthemticetlng wuthority. Unless
the scoompenyinsg Instruction Bheet provides that the issuence
ﬁramﬁitmm'mm,mmmm

I

ageroved by the DD/

»

{1) The effective date will be the date appoaring in
the lover cormsr of the isstance, unless & provigion to
the contrary appesrs inm the text.

{2} "he sxpireti , if any, will appear ot the top

All imswances cre issuwad pursusnt to ths Matiomal Geowrity
Act of 1947, a5 smended, and the Central Intelligemce Act af
19k9, &5 amended; therefore, citations to this effect will
not be included in either the issusnce o the scoompenying
Tustruetics Sheet. AdSitienal lemul authority say de eited
in the Instruction Sheet, bat not in the issvence iizelf.
{Vhen necessary or desirable for other purposes, mention
of vtetutes, ewecutive orders or other legal refevences
ey be included in texts of issuenche.)
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Genere)ly, lesugnes peges will ot inelude such pro-
vigione ds SescissloBet | ‘ S o
. ‘. = -
Tustractice dhewt willname the resciasions sl m@
M about by the lssuance sud will Ernolude w;m&r&w
filing inctractions to actuelly affect the amemdement, o
cogcisuion a the distribuiee’s volume.

T

i g v " 43 sedaciive, 5
Pistritation of fusure lssuances will m AR
heretofove. Yowever, it is intended (hab 8 mmhm
asata (1] he distrOated to sl distrl il

G Gviste from this
e o 1o Lt distribution of a particular Ingtruction
Sheet, the firet Ingbruction Sheel issued thereunfter will
imeludle s wotation to this effect. Thus, the copletencss
and currency of ell sels an shwys be determinec by
reforence tothe Iastmetlos Shests.

oe procelmes. These will be issued withont Instruction Shoets,
i%m,muﬁtaMﬁmmﬁ regaiatory ssterial and will

B 5 v
u@%@iﬁ%

<t v i - w F LA . 3
wrornd by the Toregoing. OSubject qmmm.“ﬁw
i1ty a?m temuing compoment. 1o he event of ma imcomsistancy
betwesn oty of them and eny Agescy issuance, the latler coutrols.

. Pilloe Instructioms, Filing iostractions SOGOETTInG :
will ba oo (b sceampanying Instruction Sheet and, is generel,

i1l be of twe types!

e m,

hese will instyuet the file clerk $o remove w*ﬁ&in |
aheets and do replace with the shtavhed shoets, which w1l
hey Andividunily dentified,
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. Fen apd Ink

thege will ins ract the {1le clevk to make certaln
chunges by peun and imk. In & typlcal case, thay would
ingtruct the {ile clerk to draw through & pomed pare-
gregh in s nemed lesuance and to write in the msrgin
reseinded  and ithe muber arddste of the Instruction
Thoet vhich requires the actien.

FOED THE DIRECTOR OF OENTBAL INTELLIGENCE

fes He WHITE
Depaty Bryeotor
{ugport )

LUK [DENT
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Lol
esaal Cremmml ted
Artactod sve vevised pages of[ |
25X1A
Beiure of Hevisions
the revision ssands
Bow component in ke 5
ite siasion.
Insert joges 1, B 3, %, GRE T, —_ . i96.
i gevernl loformstion, see Issteuction Sheet #o. I,
particakiody poroagessh .
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